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The Internal Regulation of

The Hong Kong University Students’ Union
Independent Clubs Association

Enactment History

28th February 2007 Amended
31st May 2010 [CM4] Amended
6th July 2010 [CM6] Amended

13th October 2010 [CM8] Amended
16th February 2011 [CM12] Amended
17th June, 2011 [CM4] Amended

24th February, 2012 [ECM4] Amended
25th August, 2014 [CM7] Amended
18th October, 2016 [CM7] Amended
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F.
G.

Terminology

Regulation for the Use of Society Room

Regulation for the Use of Independent Clubs Association Public Facilities
Booking of Central Resources

Penalties for the infringement of the Internal Regulation and the Appeal

Procedures

Amendments to the Internal Regulation
Interpretation of the Internal Regulation
Appendix | Storing Policy of Clubs

Terminology (Amended in 2016-2017 CM7)

In this context, unless otherwise requires, the following terms shall have the following meanings:

A.
Term
1. “Union”
2. “ICA”
3. “ICA Council”
4. “Club(s)’
5. “Society Room”

Meaning

“The Hong Kong University Students’ Union”

“The Hong Kong University Students’ Union Independent
Clubs Association”

“The Hong Kong University Students’ Union Independent
Clubs Association Council”

“The club(s) affiliated to the Union through the Hong Kong
University Students’ Union Independent Clubs Association”
“Society Room of club(s) affiliated to the Union through the
Hong Kong University Students’ Union Independent Clubs
Association”
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10.

11.

12.

13.

14.

“Central Resources” “The Hong Kong University Students’ Union Independent
Clubs Association Central Resources”

“Internal Regulation” “The Internal Regulation of the Hong Kong University
Students’ Union Independent Clubs Association”

Regulations for the Use of Society Room
Clubs performing activities related to the affairs of Clubs have the priority to use the Society
Room. (Amended in 2010-2011 ECM4)
No disturbance should be made to the Society Room users. (Appended in 2010-2011
ECM12)
Smoking and gambling are not allowed.
Dangerous articles shall not be brought to the Society Room.
The Society Room shall be kept clean and tidy. (Amended in 2016-2017 CM7)
Undesired noises are not allowed.
Public resources shall not be removed from or added to the Society Room without prior
approval from ICA Executive Committee member(s). (Amended in 2016-2017 CM7)
Lockers shall not be moved or rearranged. Clubs are required to return all public resources to
the original place after usage. (Amended in 2016-2017 CM?7)
Unless approval is obtained from ICA Executive Committee member(s), Clubs shall not place
their belongings in the corridor. (Amended in 2010-2011 ECM4)
If a Club would like to use the corridor as temporary storage, it shall:

i. submit a written or an email request to the ICA Executive Committee member(s), at least

5 days before the proposed usage; and

ii. not propose a period of usage for more than 4 weeks. (Amended in 2016-2017 CM7)
The doors of the Society Room shall remain closed except for entering, leaving or
transportation of resources. (Appended in 2016-2017 CM7)
Subject to Article B13, only Clubs, ICA Executive Committee members, ICA Council
Chairperson and ICA Council Honorary Secretary are allowed to use the Society Room.
Non-Executive Committee members can enter and use the Society Room only in the company
of Executive Committee members of Clubs or ICA. (Amended in 2016-2017 CM7)
If any non-Executive Committee members of Clubs need to obtain the right of independent
access and use of the Society Room, the approval shall rest with the decision of ICA Council or
other higher authorities. Any person with such access right shall not bring other unauthorized
people into the Society Room. (Amended in 2016-2017 CM7)
Clubs shall be fully responsible for any damage or loss incurred from their usage. ICA
Executive Committee and ICA Council Disciplinary Committee shall not be responsible for
such damage or loss. Liabilities for such damage or loss shall rest with the decision of the ICA
Council Disciplinary Committee or other higher authorities. (Amended in 2016-2017 CM?7)
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C. Regulations for the Use of Independent Clubs Association Public Facilities
1. (Repealed in 2010-2011 CM6)
2.  CP5 Storage Area (Located on 5/F of Haking Wong Car Park)

VI.

VII.

Clubs shall not use the storage area unless approved by ICA Executive Committee
members(s). (Amended in 2016-2017 CM7)

Application for placement of articles in storage area shall be made to ICA Executive
Committee member(s) at least 48 hours in advance, either in written or email form. The
period of usage shall be no more then 6 months. (Amended in 2016-2017 CM7)

No Club shall place articles outside the assigned areas.

Clubs shall remove all their articles in storage area immediately after the end of load
period; otherwise ICA Executive Committee members reserve the right to handle all
remaining articles in any means. (Amended in 2011-2012 ECM4)

Clubs applying for storage area shall submit a list of articles, in which the name, type and
quantity shall be stated. The name of the Club shall be clearly labeled on the articles.

A written or an email form notification will be given to Clubs from ICA Executive
Committee member(s). (Amended in 2016-2017 CM7)

Clubs shall access CP5 only if they are accompanied by ICA Executive Committee

member(s).

3. (Repealed in 2010-2011 CM6)
4. Society Room Temporary Locker (Appended in 2016-2017 CM7)

VI.

Clubs shall not use the temporary locker(s) unless approved by ICA Executive
Committee members(s).

Application for usage of the temporary locker(s) shall be made to ICA Executive
Committee member(s) at least 48 hours in advance, either in written or email form. The
usage of temporary locker(s) shall be clearly stated in the application. The period of
usage shall be no more than 2 months.

Clubs shall place articles inside the assigned temporary locker(s).

Clubs shall remove all their articles in the temporary locker(s) before the period of usage
ends. Otherwise, ICA Executive Committee members reserve the right to handle all
remaining articles in any means.

A written or an email form notification will be given to Clubs from ICA Executive
Committee member(s).

Clubs shall return the key(s) of the temporary locker(s) to ICA Executive Committee
member(s) before the end of the period of usage.

D. Booking of Central Resources (Amended in 2016-2017 CM7)
1. All kinds of resources (e.g. iron bars) shall be available to the Clubs with the approval of ICA

Executive Committee member(s).
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2. Online application for Central Resources shall be made to ICA Executive Committee member(s)
at least 48 hours in advance, either in written or email form. The kind(s) of resources, the
quantity(ies) of resources and the period of usage shall be clearly listed.

3. A written or an email form notification will be given to Clubs from ICA Executive Committee
member(s)

4. Clubs shall borrow and return all resources in the company of ICA Executive Committee
member(s).

5. (Repealed in 2010-2011 CM6)

E. Penalties for the Infringement of the Internal Regulation and the Appeal
Procedures

1. If any Club has violated the Internal Regulation, the ICA Council Disciplinary Committee shall
consider to:

I. Issue a verbal warning;

Il. Issue a written warning;

lll. Recommend the Administrative Secretary of the Union to suspend the use of all the
facilities of the Union and the University, with a maximum period of one month (The ICA
Council Disciplinary Committee shall determine the date when the penalizing practice
would be in effect); and/or (Amended in 2016-2017 CM7)

IV. Fine for up to $10,000.

2. The ICA Council Disciplinary Committee may seek recommendation from the ICA Council when
considering the appropriate action regarding the violation (Amended in 2011-2012 ECM4)
3. Procedure of appeal: (Amended in 2016-2017 CM7)

I. The ICA Council Disciplinary Committee shall only handle a case directed to its
Chairperson in written form within 72 hours (3 days) after the match with the appeal fee
of $100, which will be returned if the appeal is upheld. If the appeal is dismissed, such
appeal fee will be transferred to ICA Executive Committee.

II.  The ICA Council Disciplinary Committee shall meet within 336 hours (14 days) to handle
the appeal case after receiving the appeal.

[ll. Written or email notice of the meeting shall be sent to all Committee Members, appellant,
respondents and other people deemed necessary by the Chairperson at least 24 hours in
advance the meeting.

IV. No penalty shall be imposed upon any accused person/team before the Committee had
decided otherwise.

V. The Committee shall present a full report of the penalty(ies) imposed and the decision
made on the appeal to the ICA Council.
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Amendments to the Internal Regulation (Amended in 2016-2017 CM7)

The amendments to the Internal Regulation shall be proposed by the ICA Council Disciplinary
Committee. The Internal Regulation shall not be amended except by a motion carried with a
two-thirds majority at the corresponding ICA Council Meeting.

A notice intimating the proposed amendment or recession shall be released at least 120 hours
(5 days) before the corresponding ICA Council Meeting.

Interpretation of the Internal Regulation (Amended in 2016-2017 CM7)

The interpretation of the Internal Regulation shall rest with the ICA Council Disciplinary
Committee.

The Chinese Version shall prevail if there is any discrepancy between the Chinese and English
versions of the Internal Regulation.
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Appendix | — Storing Guideline of Clubs (Amended in 2016-2017 CM7)

1. The Storing Guideline of Clubs is merely recommendatory.
2. Clubs shall handle their materials properly through the following means:
I. Publications
* Publications kept for two consecutive years should be disposed.
* 2 copies from each category can be kept as reference.
II.  Welfare materials
*  Welfare materials kept for 2 consecutive years should be disposed.
lll. Decoration materials
*  Decoration materials kept for 2 consecutive years should be disposed.
IV. Promotional materials
*  Promotional materials kept for 1 year should be disposed.
* 2 copies from each category can be kept as reference.
V. Resources for daily use
* Resources for daily use kept for 1 year should be disposed.
VI. Library materials
e Library materials without circulation for 5 consecutive years should be disposed.
VII. Collectible items
* Notification to ICA Council Disciplinary Committee should be sent in written or email
form if Clubs desire to keep collectible items chronically.
3. Methods of disposal include, but not limited to:
I. Send to University Archives
Il. Recycle
lll. Put for sale (if any item is not disposed after 1 year that it shall be disposed, Club(s) shall
dispose it using other methods mentioned in the article.)
IV. Discard
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